CUSTOMS EXCISE & SERVICE TAX APPELLATE TRIBUNAL

SHASTRI BHAVAN ANNEXE 1st FLOOR, 26 HADDOWS ROAD,
CHENNAI – 600006

F.No.46 (1)/OS/CESTAT/Admn/2008



Dated: 05.05.2008
TENDER NOTICE
Sub: Hiring of Data Entry Operator, Safaiwala and Chowkidar for working in office premises of CESTAT, Chennai.
Sealed Tenders are invited from reputed man power agencies for the engagement of one Data Entry Operator, one Safaiwala and two Chowkidar (Peon) on outsource basis for working office premises of Customs, Excise and Service Tax Appellate Tribunal, situated at Shastri Bhawan Annexe 1st Floor, No-26 Haddows Road, Chennai 600 006 on the following terms and condition.
1. The hiring firm must have at least three years experience in the relevant field having not less than fifty (50) man power in their pay roll.

2. The firm shall be liable to implement the Labour laws, minimum wages Act and other social legislations Act i.e. EPF, ESI etc. for the manpower engaged by the agency.

3. The agency before submitting the tender may inspect the office premises during office hours on any working days.

4. The nature of work for the category of Posts:-
(a) Data Entry Operator: - Feeding of data relating to the appeals and application, updating the hearing details and order passed in internet etc and any other connected work assigned by the officers.  

(b) Safaiwala:- Works involves cleaning and washing of all toilets, sweeping, washing and mopping of floors, washing of glazed tiles and walls, urinal pots, W.C. Pans, Sinks, Wash Basins and all other fittings, fixtures using disinfecting materials like phenyl, detergents powder, liquid soap, acid, air freshener stick, sanitary cubes, naphthalene balls etc.
(c) Chowkidar (Peon):- Duties related to security of the office premises, records, fixtures, movements etc and to attend the officer as and when required and other duties assigned to during office hours by Superiors.
This office may take a pre-qualification discussion with the interested agency for which evidentiary/proof of documents in support of your credentials required to be submitted on the date of conference before the duly constituted committee.

The last date of submission of tender along with credentials & certificate is 19.05.2008 on before 1700 hrs to the undersigned personally.

However, this office has right to modify, cancel any tender without assigning any reason.

(A Mohan Kumar)

Deputy Registrar

To






Signature of Competent Authority
_____________




Tel 28251712
