F.No.35/Out sourcing/CESTAT/Kol/08
CUSTOMS,EXCISE & SERVICE TAX APPELLATE TRIBUNAL,

169, A.J.C. BOSE ROAD, BAMBOO VILLA (7TH FLOOR) KOL-14

Dated :17th October’11
TENDER NOTICE

Sub: Out sourcing of 4 posts for a period of one year and extendable as per requirement.

Sealed Tenders are invited from the reputed man power agency for the engagement of Data Entry Operator, Safaiwala and Chowkidar in Customs, Excise and Service Tax Appellate Tribunal situated at 169, A.J.C. Bose Road, Bamboo Villa (7th Floor) Kolkata - 14 on the following terms and condition as mentioned below. 

Details of posts to be outsourced in CESTAT, Kolkata is as under:

	SL. No.
	Name of the post
	No. of  posts

	
	
	

	1.
	Data Entry Operator
	2

	2.
	Safaiwala
	1

	3.
	Chowkidar
	1


1
The contract shall be in force for one year and can be renewed further depending upon the performance of the firm. The department shall have the right to terminate the contract by giving one month notice before expiry of the period without assigning any reason what so ever.

2
The person engaged for Data Entry Operator must be at least 12th passed/Graduate and must have typing speed of 40 w.p.m. The person engaged must have the knowledge of MS Office including MS Word, MS Excel and MS Power Point etc.

3
The selected agency shall be solely responsible for complying with all statutory obligations etc.

4
The Agency shall not engage the services to any sub-contractor or transfer the contract to any other person.

5
The Agency shall be fully responsible and answerable to the Department for the performance of the contract entrusted to them under the contract.

6
Escalation of rate shall not be accepted on any grounds during the period the contract is in force.

7
It may also be ensured that the person engaged will observe office discipline and decorum and may not misbehave with any official.

8
The payment shall be on monthly basis on submission of bills after completion of all formalities.

9
The payment of such engaged contract workers will be subject to providing of satisfactory services which may be certified by the Officer/Sections where they are engaged.

10
The engagement does not confer any right for continuation or extension of the contract on any account. This will be purely short term temporary arrangement on contractual basis.

11
Any liability regarding payment to the workers, or arising due to non compliance with any of the labour laws or due to any human loss/injury during the course of work will be the sole and personal responsibility of the Contractor.

12
The service provider’s person shall not claim any benefit/compensation/absorption/regularization of services with this Department under the provision of Industrial Disputes Act, 1947 or Contract Labour (Regulation Abolition) Act, 1970. An undertaking from the person to this effect will be required to be submitted by the service provider to this Department.

Sealed quotation indicating the monthly rate per person ( inclusive of all Taxes ) along with  complete credentials may be sent to the undersigned in a sealed envelope superscripted as “Quotation for Outsourcing of 4 Posts” with in 21st   October 2011 personally on or before 12 Noon. However, this office has right to cancel all or any of the quotation
` without assigning any reason thereof.

(Naresh Kumar)

Dy. Registrar


Copy to: Notice Board/Website

